Planning Clock

To plan your report fill in days or dates for completion in the circles on the planning clock.  

Task:





Plan the report


Follow the framework or decide my own; Time; number of words; 





Classify and organise my ideas


What are the topics and subtopics?, strenghts and weaknesses; argumentsfor and against; 


Similarities and differences etc





Brainstorm:


What?, who?; why;? Where?; when?; how?; what for?





Decide specifics: title; scope; prediction; hypothesis; methodology; how when and where





Background reading


Books; journals; internet; CDRom





What do I know already?


Interests, experience, lecture notes, ..





Write the report








Decide conclusions and collect evidence for them





Evaluate:


What went well?


What shall I change and why?


Check with assignment brief





Proof read; 


me and another








Hand it in 


on time!








Name:








